
 
 

REGISTERING A STUDENT 
 

 
Type SFAREGS in the box next to GO TO…. Then press ENTER 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Because this is your first time logging into this form when the form below pops-in, 
simply click on the BLACK “X” 

 
 
 
 
 



 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you are unaware of the ID you can simply tab or use your 
mouse to get to the next available space and enter Last name, 
First name (make sure first letter in name(s) are capitalize) then 
click ENTER . To get to course information click NEXT BLOCK 
ICON-twice (2) 
    OR 
Click on the drop-down button which will bring up another form, 
tab or use your mouse so that you will be in the Last name field, 
type in entire Last name tab to enter First name. 
 
    IF 
Don’t know the correct spelling of the name in the appropriate 
fields type in as many letters of the first and last name that you 
know followed by the % sign (Ex. Swa%). Press F8  This will 
populate the name(s) simply double click on the name so that it 
will bring the name into the desired field.  

Simply type in the 
CRN and hit 
ENTER 
           OR 
Tab to Subject 
field and type in 
the SUBJECT,   
tab and type in 
COURSE #, tab 
and type in Section 
and hit ENTER  
 

TERM: 200910 



 
 

 
 
 
 
 
F10-SAVE 
Print form 
Exit form 

 
 

If you do not 
know the CRN 
or SUBJECT 
click on the 
drown-down 
under 
SUBJECT it 
will prompt 
you to another 
FORM 


