SOUTH CAROLINA STATE UNIVERSITY
Property-Inventory Control/Office of Procurement

Orangeburg, South Carolina  29117

Documentation for Donated Equipment

To ensure that all equipment donations are properly accounted for on SCSU property records, it is necessary to obtain the following information:

	* DESCRIPTION OF EQUIPMENT
	     

	     

	

	APPROXIMATE AGE
	     

	

	ORIGINAL COST
	     

	

	ESTIMATED CURRENT VALUE
	$     .  

	

	* DATE OF DONATION
	  /  /  

	

	* DONATED BY
	     

	

	* ADDRESS
	     

	
	     

	

	SCSU TAG NUMBER
	     

	
	(For Property Use Only)

	

	Completed by
	     

	

	Position
	     

	

	SCSU Department
	     

	

	Property Liaison
	     

	

	Accountable Personnel
	

	
	Area/Department Head (VP, Dean, Chairperson)

	

	ACCEPTANCE APPROVAL
	

	
	Special Assistant to the President

	

	* THESE LINE ARE OF PRIMAR IMPORTANCE AND MUST BE COMPLETED


