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       SOUTH CAROLINA STATE UNIVERSITY
	Request to Fill Vacant Position Form


	 GENERAL POSITION INFORMATION

	DEPARTMENT
	     
	POSITION #
	     
	INDEX #
	     

	POSITION TITLE
	     
	CLASS CODE/SLOT
	     

	PAY BAND
	     
	SALARY RANGE
	     
	SOURCE OF FUNDS
	 FORMDROPDOWN 


	NAME OF LAST INCUMBENT
	     
	AVAILABLE FUNDS
	     

	JOB POSTING INFORMATION

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES:
     


	MINIMUM REQUIREMENTS FOR ENTRY INTO POSITION:
     


	PREFERRED REQUIREMENTS FOR ENTRY INTO POSITION (as applicable):
     


	APPLICATION REQUIREMENTS:
     


	ADVERTISEMENT SOURCE (Check all that apply)

· SCSU HUMAN RESOURCES BULLETIN BOARD     FORMCHECKBOX 
    # of Days      
· SCSU WEBSITE:  INTRANET ( Internal Candidates Only)    FORMCHECKBOX 
   # of Days              INTERNET     FORMCHECKBOX 
    # of Days      
· PUBLIC MEDIA (Newspapers, Periodicals, Professional Organizations, etc.)       FORMCHECKBOX 


	APPROVAL SIGNATURES

	DEPARTMENT HEAD
	     
	DATE
	     

	VICE PRESIDENT/DIVISION HEAD 
	     
	DATE
	     

	PRESIDENT
	     
	DATE
	     

	BUDGET OFFICE
	     
	DATE
	     

	HUMAN RESOURCE MANAGEMENT
	     
	DATE
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