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SOUTH CAROLINA STATE UNIVERSITY
	Compensatory Time Summary Sheet


	This sheet is to be used by those persons who work overtime on University related business.  Complete the first half of this sheet, sign it and submit it to the Office of Human Resource Management.  It will then become a part of the leave record.  A Request for Leave Form (P-1) must be submitted for any compensatory time used.  All compensatory time shall be used prior to using annual leave.
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