	PROPERTY FORM NO:  1
	RECEIPT NO.
	

	

	SOUTH CAROLINA STATE UNIVERSITY

ORANGEBURG, SOUTH CAROLINA

RECEIPT FOR PROPERTY

	

	THE FOLLOWING INFORMATION IS TO BE SUPPLIED BY THE RESPONSIBLE AREA AS INDICATED

	

	FOR PURCHASING:

	
	P.O. No.:
	
	
	Item No.:
	
	
	ACCT/OJT:
	
	

	

	
	Source Cd:
	
	
	Quantity:
	
	
	(       of       )
	

	

	
	Description:
	

	

	
	Vendor/Mfg:
	

	

	
	
	

	Purchasing
	
	Project No.

	

	FOR ACCOUNTABLE PERSONNEL:
	System Serial Nos.:
	
	Model Nos.:

	
	 FORMCHECKBOX 
 New Equipment
	
	
	

	

	
	 FORMCHECKBOX 
 Leased 
	
	
	to
	
	
	
	
	
	

	
	
	Mo
	Yr
	
	Mo
	Yr
	
	
	
	

	

	
	 FORMCHECKBOX 
 Gift
	
	
	

	                 (Attach Letter, Deed of gift or transfer as evidence)

	

	Location:
	
	
	Building No.
	
	
	Room No.
	
	
	Verify Quantity Received:

	

	
	
	

	Custodian
	
	Project No.

	

	FOR COMPTROLLER (ACCOUNTS PAYABLE):

	
	Check Number:
	
	
	Voucher No.:
	
	
	Acquired Value:
	

	

	
	
	Voucher Date:
	

	Comptroller (Accounts Payable)
	
	
	(Acquisition Date)

	

	FOR PROPERTY AND INVENTORY CONTROL:

	
	FAS No.:
	
	
	Tag No.:
	
	
	Property:
	
	
	Action Taken:
	

	

	Class Code:
	
	
	Class:
	
	
	Department Code:
	
	
	Status:
	
	
	Action Category:
	

	

	Book:
	
	
	Depreciation Method:
	
	
	% Dep.:
	
	
	Estimated Life:
	
	
	Adjustment Date:
	

	
	
	
	
	
	
	
	
	
	
	Yr/Mo.
	
	
	

	

	
	
	

	Property and Inventory Control
	
	Date Tagged


